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Activity Hazard Risk Persons at risk

Risk rating 

(High/Medium/Low) Acceptable risk? Control measures Action to be taken Date action completed

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Comply with government guidelines on self-

isolation

• Ask everyone symptomatic not to attend.

• Communicate to all that they must stay at home and self- isolate if 

they have a new, continuous cough or a high temperature or loss of 

or change to sense of smell or taste. This is to minimise risk of 

spread of COVID-19 to friends, the wider community, and particularly 

the vulnerable. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Comply with the social distancing guidelines 

set out by the government (2m, or 1m with 

risk mitigation where 2m is not viable).

• Ask everyone over 18 years old to comply with social distancing on 

Emmanuel's premises via appropriate signage. 

• Under 5s are not expected to social distance.

• Set chairs/activites out in a 2m socially distanced arrangement.

• Ask families/individuals to enter the building using 2m social 

distancing and queueing if necessary; volunteers will monitor social 

distancing as people arrive at church.

• Keep the session length to one hour plus 15min staggered arrival 

and 15min staggered exit.

• No food or drinks will be served. 

• Session attendees enter the church building via the Main Entrance 

and enter the Main Hall via the Main Hall double doors; after the 

session attendees will exit in the same way. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Communication: ensure all 

volunteers/staff/visitors are aware of 

protocols

• Send Emmanuel's Toddler Support Group COVID Risk Assessment 

to all attendees and ask them to read carefully.

• Post Emmanuel's Toddler Support Group COVID Risk Assessment 

on church website.

• Provide clear signage around the building re COVID-19 protocols.

• Provide notice on website and outside church explaining Eventbrite 

booking system. 

• Ensure parents are made aware of parental responsibility for their 

children observing COVID protocols. Dec-20

Use of Emmanuel Baptist 

Church for mid-week baby 

and expectant mums support 

group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill Pregnant women High Yes

Communication: expectant mothers in their 

third trimester  

• Pregnant women have been classed as "clinically vulnerable" and 

those who are pregnant with heart disease as "clinically extremely 

vulnerable" and we advise women to consult their midwife before 

attending. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Limit numbers at support session to a 

maximum of 15 adult visitors plus children 

and staff/volunteers.

• Set up Main Hall with socially distant chairs and activites. Toys will 

be quarantined after use in the storage area.

• Ask people to pre-book for each sesson in advance via Eventbrite 

(Open 6am Friday and close by Tuesday 11pm prior to the session). Dec-20
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Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Facilitate good hygiene by promoting frequent 

and thorough handwashing/hand cleaning 

with gel.

• Provide antibacterial soap in all toilet facilities.

• Provide signage to encourage regular handwashing around building.

• Provide signage detailing best '20 second' handwashing practice in 

toilet facilities. 

• Provide all toilet facilities with 60% alcohol antibacterial gel 

dispensers.

• Provide 60% alcohol hand gel at both entrances to site with signage 

instructing all visitors to clean hands before entering building.

• Volunteers will wear disposable gloves when moving or carrying 

chairs and other equipment around the building. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Facilitate good hygiene generally and 

especially in respect of toilet facility use and 

cleaning.

• Using signs and posters to build awareness of the need to avoid 

touching your face and to cough or sneeze into a tissue which is 

binned safely.

• Provide 60% alcohol hand gel in washrooms - ask users to gel 

hands before using toilet facilities.

• Via signage, set clear guidance for use of toilets to ensure social 

distancing is achieved as much as possible, ie one individual/family 

group in - one out; limit queues to two people - volunteers will monitor 

use of toilets to this effect.

• Via signage, set clear cleaning guidance for toilets by individual 

users, ie clean toilet seat with anti-bacterial spray after use.

• Each toilet facility will be wiped down before and after the session 

with antibacterial spray.

• The ladies toilets will be allocated to the Toddler session. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Clean building thoroughly once per week and 

between events.

• Ensure church building is deep cleaned every week by professional 

cleaners.

• Before and after serssion clean Emmanuel's main toilet facilities as 

follows: sinks and toilet seats, toilet handles and door handles will be 

cleaned with antibacterial spray/wipes to prevent cross contamination 

from previous usage.

• Before and after session clean door handles and light switches in 

the Main Hall with antibacterial spray or wipes.

• Chairs will moved by staff/volunteers wearing disposable gloves. 

Any small children's chairs that are used will be quarantined in the 

Old Creche Room for 72 hours.

• Remove and quarantine toys used during session in storage space 

for 72 hours.

• Lock/close all doors to rooms in building that aren't in use, ie 

kitchen, MP Room, Side Hall to avoid need for cleaning. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)

Keep key surfaces clean and reduce number 

of frequently touched surfaces.

• Supply antibacterial wipes and sprays to regularly clean surfaces 

before and after each session, eg: chairs, tabes, door handles, light 

switches.

• Wedge open access doors to Main Hall and corridors during the 

session to avoid multiple touching of door handles/plates.

• Ask visitors to bring own refreshments for child(ren).

• Encourage visitors to bring their own beverage.

• Ask everyone (via signage) not to handle leaflets unless they are 

going to take home. 

• Volunteers monitor the use of door handles and clean during the 

session as appropriate. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Reduce the possibility of airborn transmission 

of virus.

• Maintain adequate ventilation by opening all doors and windows in 

Main Hall throughout the session. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Regulate arrivals/departures from the church 

building before and after the session to 

ensure social distancing.

• Stagger entry to the church building of visitors via the main church 

door and exit of the church building via the same door.

• If visitors don't arrive during the 15min staggered arrival time then 

allow drop ins to attend, brief them of the risk assessment and take 

details for Test and Trace data.  Dec-20



Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Ensure face coverings are worn at all times in 

the church building during the session, 

except those who are exempt or when it is 

reasonable to do so.

A face covering is defined as 'something 

which safely covers the nose and mouth' and 

includes the following: face mask, fabric 

• Signs will remind adults that a face covering should be worn indoors 

unless they are exempt.

• A face covering must be worn at all times by all attendees in the 

church building during the session, except those persons who are 

exempt or when it is reasonable to remove it.

• Ensure clear signage in foyer re. face covering requirement. Dec-20

Use of Emmanuel Baptist 

Church for mid-week toddler 

support group

Covid-19 entering the 

premises and potentially 

infecting users of the 

building

If Covid-19 is contracted 

visitors, staff or 

volunteers could become 

ill

Volunteers/Staff/A

dult Visitors

(Children) Medium  (Children are Low risk)Yes

Assist NHS Track and Trace should an 

infected person attend a session.

• Keep a record of all attendees (forename, surname and telephone 

number) for a period of 21 days.

• For GDPR purposes, explain to all attendees that Emmanuel will be 

keeping a secure record of everyone attending the session for a 

period of 21 days in line with government guidance for Test and 

Trace. Dec-20


